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Brownfield / Denmark Recreation Policies and Procedures[image: image2.jpg]



Participants:  All participants must meet the age and grade requirements by the start date of the program.   For sports and Camp Husky all children must be 5 years old and above.  Other events and programs may vary.  

Registration Information:  Registration is based on a first come first paid basis.  As some programs fill up quickly we urge you to sign up early to avoid disappointment.  Please fill out registration forms completely and make sure to sign the bottom.  

Registration Deadline:  Registration deadlines are posted on both websites for the entire year.  Notifications will also be posted on our Facebook pages and in the Camp Husky and school newsletters.  Late registrations may be accepted and your child’s name will be added to a waiting list.  If a space opens up for your child to play we will notify you.  Not all children on the waiting list will be guaranteed a spot on the team.  
Mail in Registrations:  Mail completed registrations with payments to the Recreation Department in your Town.  Denmark Residents should mail them to:  The Town of Denmark   ……..Denmark, ME 04022.  Brownfield Residents should mail them to: The Brownfield Recreation Department 82 Main St Brownfield, ME 04010.  

Drop off Registrations:  Completed registrations and payments maybe dropped off at the Brownfield Town Office (drop box to left of outside door), the Brownfield Rec Office at the Brownfield Community Center, or the Denmark Town Office.  Registrations may also be sent to the Brownfield Denmark School or the C.A. Snow School in an envelope marked Rec Dept.  

Telephone, Email, Text, and Facebook Registrations:  As release waivers / permission slips are required for every sport a telephone registration will hold your child’s spot ONLY until the deadline.  If the registration form and payment are not received by the deadline date the child’s name will be moved to the waiting list.  

Program Fees:  All fees must be paid in full PROIR to the start of the program.  All fees collected for the sports programs directly support the cost of providing the programs offered.  Fees are as follows: $30 per child and $20 for each additional sibling during the same season.  
Payments:  Denmark Residents should make checks out to the Town of Denmark.  Brownfield Residents should make checks out to the Brownfield Recreation Department.  

Method of Payments:  Checks and cash are accepted.  At this time credit / debit cards are not.  

Cancellation & Refunds:  Programs that do not have a minimum number of participants may be cancelled.  Registrants will be notified and will receive a full refund.  Any child that decides not to play after they are signed up will be refunded but only before the second practice.  After the second practice refunds will not be granted.  
Schedule Changes:  Schedule changes due to inclement weather will be called the day of the scheduled practice and / or game.  Either the coach or Rec Director will notify you via text message, phone call, e-mail, or Facebook – however you decide on your sign up sheet.  Cancellations will also be posted on one or both of our Facebook pages.  

Waiting Lists:  When a program is full we do maintain a waiting list in the event that a space may open up.  If space does become available you will be contacted to inquire if you are still interested.   

Picture / Video Waiver:  By participating in the Brownfield / Denmark Recreation programs, participants may be photographed or video taped for future use for advertising, publicity, or recognition of participation.   By signing up for a program you are automatically signing a waiver that grants the Brownfield / Denmark Recreation Departments permission to use your or your child’s photo and / or video to promote their programs.  If you do not wish to have your or your child’s photo and / or video published please notify the Rec Departments in writing prior to the activity.  

Special Needs:   Children and adults with special needs are always encourages to participate in our programs.  We do our best to accommodate those with special needs.  Coaches and staff members will do our best to accommodate your needs and assist you.  If you are interested in participating in our programs but are unsure about the accessibility of a facility or wish to discuss program details please call the Rec Director and ask about specifics.  
Coaches, Volunteers, Staff:  These people are essential to our programs.  Our sports program as well as a lot of our other programs would not run without our exceptional volunteers.  These people allow us to provide a much larger program at a considerable savings to the community.  The department is always looking for additional volunteers for special events, field trips, coaches, and other programs.  All volunteers will need to pass a background check.  
Program Cancellation:  All programs have a predetermined number of participant enrollments.  It is strongly suggested that you register as early as possible for a program.  If a program does not meet the minimum enrollment required prior to the deadline the program may be cancelled.  

Smoking and Drug Policy:  In compliance with our Town Ordinance there will be no smoking and no drugs allowed on Town property.  In Brownfield this includes:  All Rec fields (T-Ball, Softball, Soccer, Volleyball, and other fields), both playgrounds, surrounding the Community Center, the Town Beach and the Town Boat Landing.  We also do not allow smoking or drug use while participating in a Rec program off site.  This policy includes but is not limited to the following products:  cigarettes, cigars, chewing tobacco, and any controlled substances.  
